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Use of AI in assessment submissions
A guide for candidates on CIPR qualifications
(March 2026)

The CIPR acknowledges the importance of AI for future PR practice and recognises that AI can support professional communication when used ethically and transparently.  However, AI tools may have limitations to their use, such as producing inaccurate or inappropriate content, or producing seemingly convincing answers which may contain incorrect or biased information, and CIPR candidates should not rely on their use when working on their assessments. 
Candidates on CIPR qualifications should familiarise themselves with the guidance on the ethical use of AI by referring to the following documents before beginning work on their assessments:

· The CIPR Malpractice Policy
· The Student Handbook
When using AI candidates are expected to:

· Use AI tools to support their work, not replace their own analysis, writing or judgement
· Verify all AI-generated outputs using credible sources
· Ensure fabricated data, case details or stakeholder insights are excluded
· Protect organisational confidentiality at all times
· Submit an AI Reflective Summary statement (page 2 of the cover sheet) with their assessment submission that clearly explains how (or whether) AI assisted in the process
Improper or undisclosed use of AI undermines assessment integrity and may result in a fail result being awarded and/or an investigation under the CIPR Academic Malpractice Policy.
What is AI misuse?
While AI may become an established tool in the workplace, candidates need to demonstrate the knowledge, understanding and skills required to gain their CIPR qualification and any use of AI, which means they have not independently demonstrated their own attainment, is likely to be considered malpractice unless it has been appropriately referenced.  
Examples of AI misuse include, but are not limited to, the following:

· Copying or paraphrasing sections of AI-generated content so that the work is no longer the candidate’s own.
· Copying or paraphrasing whole responses of AI-generated content.
· Using AI to complete parts of the assessment so that the work does not reflect the candidate’s own work, analysis, evaluation, or thoughts.
· Failing to acknowledge use of AI tools when they have been used as a source of information.
· Incomplete or poor acknowledgement of AI tools.
· Submitting work with intentionally incomplete or misleading reference or bibliographies.
Acknowledging AI use
Where AI tools have been used as a source of information, a candidate’s acknowledgement must show the name of the AI source used and should show the date the content was generated. 
For example: ChatGPT 3.5 (https//openai.com/blog/chatgpt/) 25/01/2023.  
The candidate must retain a copy of the prompts used and computer-generated content for reference and authentication purposes in a non-editable format (such as a screenshot) and provide a brief explanation of how it has been used.
Candidates must use the appropriate methods of acknowledging the use of AI tools and references should be made.  It would be unacceptable to simply reference ‘AI’ or ChatGPT’, for example, just as it would be unacceptable to state ‘Google’ rather than the specific website and webpages which have been consulted.
Action that will be taken by the CIPR if the misuse of AI is suspected
The CIPR takes any form of malpractice very seriously.  If a candidate is suspected of using AI while producing their assessment, and hasn’t properly referenced its use, then action will be taken against them as set out in Section 6 of the CIPR Course Regulations.
Assessment cover sheets
Candidates MUST complete a cover sheet for inclusion with their assessment submission.  The cover sheet comprises two pages:
#
· Page 1 deals with the naming of candidate assessments as well as providing an introduction to the Candidate AI Reflective Statement on page 2.  Candidates must complete all sections on this page.
· Page 2 is the Candidate AI Reflective Statement which must be completed by all candidates in accordance with the instructions provided.

*Please note that the rules regarding the appropriate use of AI are continually changing and, if necessary, updates to this guide will be required. 
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